POCCUUCKAS ®PEJEPALIUSA
BEJIFOPOACKAS OBJTACTh
MYHULIMITAJIBHBIN PAVOH «BEWEJIEBCKUI PAIOH»

AJIMAHUCTPALIUS
MAJIAKEEBCKOI'O CEJILCKOTI'O TTOCEJIEHUSI

HOCTAHOBJEHMHE

c. MaiakeeBo

21 despans 2023 roga Nol2

OO0 yTBep:KIeHNH AIMUHUCTPATUBHOIO perjiaMeHTa
10 MPEeA0CTABJIECHUI0 MYHUIIMTIAJIbHOM YCJIYTH
«Bb11a4a JOKYMEHTOB (CIIPABOK U MHBIX IOKYMEHTOB))

B cootBetrctBuM ¢ DenepanpubiM 3ak0HOM OT 27 utonst 2010r. Ne 210-D3 «O6
OpraHM3alii MPEeJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMOAIbHBIX YCIyD»,
[Ipukaza MBJ] Poccuu ot 31 npexabps 2017 1.t Ne984 «OO6 yTBepkIeHUU
AJIMUHUCTPAaTUBHOIO perjaMeHTa MuHuCTepCcTBa BHYTpPEHHUX Jaen Poccuiickoin
denepanuu N0 MPEIOCTABICHUIO FOCYJIapCTBEHHON YCIYTH MO PErUCTPAMOHHOMY
yueTy rpaxaaH Poccuiickoit dexeparuu 1o MeCTy NOpeObIBaHUS W IO MECTY
KUTENbCTBA B TpeAenax Poccuiickoit @enepanuu", B 1enix 3dddekTuBHON
peanm3anuu [locranoBnenus IIpaButenscrBa Poccuiickoit @enepaunu ot 15 utoHs
2009r. Ne 478 «O emunHol cucteMe HHPOPMAIIMOHHO-CIIPABOYHON MOIIEPKKU
rpakaad W OpPraHu3aluy IO  BONPOCAM  B3aUMOACHCTBHS € OpraHaMu
VICTIOJIHUTEIbHOW BJIACTH U OPTaHAMH MECTHOTO CaMOYIPABIIEHUS C UCIIOJIb30BAHUEM
nH()OPMAITMOHHO-KOMMYHHUKATHBHOMN CeTu NuTepuer», obecrieueHus
WH()OPMAITMOHHOW OTKPBITOCTH JESITEIIBHOCTH CEIHCKOTO TOCEJICHUS, MOBBIIICHUS
KauecTBa M  JOCTYMHOCTH  MPEIOCTaBIISIEMBIX MYHULIMOAIBHBIX — YCIIyT
aIMHUHUCTPALIUS CEJIBCKOTO MOCEICHUI MO CTAHOBJA Sl € T:

1. VYTBepauTh  aIMUHUCTPATHUBHBIM  PEMVIAMEHT IO  MPEIOCTABICHUIO
MYHUIMNATBHOU yciayru «Bbimaya JOKYMEHTOB (CIPAaBOK U HHBIX JIOKYMEHTOB)»
(mpuutaraercs).

2. IlocTaHOBIIEHHUS] AJIMHHUCTpAaUUMU MallakeeBCKOrO0  CEJIbCKOTO MOCEJICHHS
or 17.10.2013 roma Ne29 «OO6 yTBepXkIAeHUU aATMUHHCTPATUBHOIO peErjiaMeHTa
MPEIOCTaBIEHUSI MyHULIUIIALHON ycnyru: «Bpigaya 10KyMEHTOB (CIIPaBOK U MHBIX



JTOKYMEHTOB)»», OT 16.12.2021 r Ne31 «O BHeceHUU U3MEHEHUN B MOCTAaHOBJICHUE
aMUHUCTpAIMK MajlakeeBCKOIo CelbCKoro rnoceneHus oT 17 oktsadps 2013 roma Ne
29 «OO6 yTBEepXIEHHH AaJMUHHUCTPATUBHOTO perjaMeHTa IMpel0CTaBICHUS
MYHULIMNATBHOUN yciyTH: «Bbeigaya 1TOKyMEHTOB (CIIPaBOK M MHBIX JJOKYMEHTOB)»».
CUUTATh YTPATUBIIUMH CHUITY.

3. Hacrosmiee pacnopsbkeHrue 00Hapo10BaTh B YCTAHOBJICHHOM TOPSIIKE.

4. KoHTpOJIb 32 UCIIOTHEHWEM MOCTAHOBJICHUSI OCTABJISIO 32 COOOIA.

I'naBa axMmuHUCTpaUUK
MaJjiakeeBCKOro CejbCKOIro noceJieHust H. Ky3Heunosa



YTBepxKIeH
ITocTanoBJIEeHHMEM
aaMuHUCTpanun MajiakeeBCKOro
CeJIbCKOI0 MmocejieHus
ot 21 deBpans 2023 r. Ne 12

AJIMUHUCTPATUBHBIN PEIJIAMEHT
O MPEJOCTABJEHNIO MYHUIIUITAJIBHOU YCJIYTI'U
«BBIJAYA TOKYMEHTOB (CIIPABOK U UHBIX TOKYMEHTOB)»

1. O0mue noJioKeHus

1.1. Ilpeamer peryiupoBaHus aIMUHUCTPATHBHOIO PerjiaMeHTA.

AIMUHUCTPATUBHBIN  perjaMeHT  MyHHUIMNanbHOW  yciuyru — «Bwimaua
JIOKyMEHTOB (CIIPaBOK W HWHBIX JOKYMEHTOB)» (mayiee - PermamenTt) ompenensier
CPOKHM M TIOCJIEIOBATENbHOCTh JIEUCTBUM (J1aee — aIMUHUCTPATUBHBIE TPOLETYPHI)
IpU MPEAOCTABICHUH MYHUIMNAIBHON YCIIyTH.

1.2. Onucanue 3asiBUTEJICH

[lomyuaTensiMy MYHMIIMIIAIBbHOW YCIYTH SIBISIOTCA  (PU3MYECKUE JIMIA
IIPOKUBAIOIINE, 3aPETUCTPUPOBAHHBIE HAa TEPPUTOPUH ManakeeBCKOro CeabCKOro
NOCEJICHHs U opuandeckue juua. OT UMEHH NOoJIydaTesis MyHUIUNAIbHOW yCIIyTH
MO>KET BBICTYIIaTh 3aKOHHBIN IIPEICTABUTEND (Jajiee — 3asBUTENb), IEUCTBYIOIIHIA HA
OCHOBaHUHU JOBEPEHHOCTH, O(GOPMIECHHOW B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanun.

1.3. TIlopsigoxk uHOPMHUPOBAHUSA O MOPSAAKE TMPeAOCTABJICHUS
MYHHMIUNIAJIBHON YCJIYIH
HNudopmupoBanue 3aaBUTEIeH NPOU3IBOAUTCH:
1) mo cnpaBouHBIM TeneoHaM;
2) npu JIMYHOM OOpAIlEHUH B Yachl IpUEMa rpakiaH;
3) mpu NOCTYIUICHHH MMCbMEHHOTO OOpaleHus;
4) Ha nHGOPMAIIMOHHBIX CTCH/IAX;
5) na Enunom nopTasne rocy1apCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT (QyHKIUN) —
www.gosuslugi31.ru.
HNudpopmupoBanue 3assBUTeIeil NPOU3BOAUTCA 10 CIAEAYIOLUIMM BOIPOCaAM
Npea0CcTaBJIeHUs MyYHUIIMNIAJBHOM YCIYIH:
- 0 MECTE HaxOXAECHMs U rpaduke padoThl yupexaeHus, oOpallieHue B KOTOpoe
HEOO0XO0UMO IS IPENOCTABICHNS MyHULIMITAILHON YCIIyTH;
- O HOPMAaTHUBHBIX IPABOBBIX AaKTAX, PErJaMEHTHPYIOIIMX IPEAOCTaBICHHUE
MYHULIUIIAJIBbHON yCITyTH;
- 0 IOPSAKE U YCIIOBUSX MPEAOCTABICHHUS MyHULIMIIAIBHON YCIIyTH;
- O IepeyHe M BUJAX JOKYMEHTOB, HEOOXOOUMBIX [UIsl IOJIy4EHHUs
MYHULIUIIAJIbHON yCITyTH;
- 0 XOJI€ IPEIOCTABIEHUS YCIIYTH;




- 0 IOJIHOMOYHMSIX CIIEHUATUCTOB, OTBETCTBEHHBIX 32 OKAa3aHUE YCIYTH.
Hudopmanuo o0 mnopsiake MNpPeIoCTABJICHUS MYHMIUNAJIBLHON YCIYIrd
MOKHO MOJIYYHUTh!

- B aJIMMHUCTpaunu ManakeeBCKOro CEJbCKOTO MOCEJICHUSI MyHULIMIAIbHOTO
paiiona «BeiineneBckuii pailion» benropoackoit o6nactu, aapec: 309736,
benropoackas o6nacte, BelineneBckuii paiion, c.ManakeeBo, yiu. IllkonbHas - 2
['paduk pabotsl: moHeaeapHUK-TIsATHULIA ¢ 8.00 10 17.15 mepepsis ¢ 12.00 mo 14.00.
OTBETCTBEHHbIE 3a OKa3aHWE YCIYyrd — pa0OTHUKW aJMUHUCTpAIMU TI0
HaNpaBJICHUSM JeATeIbHOCTH, TenedoH: 8 (47237)44-4-38; 44-4-74.

2. CTanaapr npeaocTaBjieHUsi MyHHIIUNIAJIBHON yCJIYyTH

2.1. HammeHOBaHUEe MYHHIIMIIAJIBHOM YCJIYT'H
Beiaua TOKyMEHTOB (CIIPaBOK M MHBIX JJOKYMEHTOB).

2.2. HamMmeHOBaHHE OPraHoOB, HEMOCPEIACTBEHHO TMPEAOCTABIAIOIINX
MYHUIHMIAJIBHYIO YCJIYTy

MyHuIMOanbHyl0 YCAyry IO BblJauy€ JIOKYMEHTOB (CIPaBOK W HHBIX
JIOKYMEHTOB) OKa3bIBAIOT:

- agMuHUCTpanus MajnakeeBCKOrO CEJIbCKOro IMOCENICHHS MYyHUUMIAIbHOIO
paiiona «BeiineneBckuii paiton» benropoackoit obnactu;

JIOKyMEHTBI, yKa3aHHbIE B MYHKTE 2.3. 3asIBUTEJIb MOKET MOTYUYUTh:

B aJIMHUHUCTpanuu MallakeeBCKOIrO CEJIbCKOTO MOCEJIEHUS MYHHIIUNAIBLHOIO
paiiona «BeiineneBckuii paiion» benropoackoit o6nactu, aapec: 309736,
benropoackass o6nacte, BelineneBckuii paiioH, c.MamakeeBo, yin. IllkonbHas 2.
['paduk pabotsl: nonenenbHUK-naTHUIEA ¢ 8.00 10 17.15, mepepsis ¢ 12.00 no 14.00.
OTBETCTBEHHBIH 32 OKa3aHWE YCIYrd — pa0OTHUKM aJAMHHHCTPALUU  TIO
HaIpaBJICHUAM JesaTeNbHOCTH, TenedoH: 8 (47237) 44-4-74, 44-4-38.

2.3. Pe3yabTaTt npeaocTaBjeHusi MyHMIHMIAJIbHON yCJIYIH.
B pesynbrate oOpailieHusi 3asBUTENb MOKET MOIYYHTh HIDKETIEPEUHUCICHHBIE
JIOKYMEHTBI:

1) BBINKMCKA U3 NOXO3UCTBEHHON KHUTH;

2) BBINKCKA U3 JINIEBOTO CYETA;

3)  cmpaBka O PErucTpalyu o aapecy;

4)  cmpaBKa O COBMECTHOM MPOXXUBAHUU C YMEPILIUM / O IPONUCKE HA JIEHb
CMEpTH;

5)  cmpaBka 00 OTMHOKOM yYMEPIIIEM;

6)  cmpaBka 00 WKIUBEHUH;

7)  chpaBka 00 U3BMEHEHUH aJipeca;

8)  cmpaBka o0 M0JICOOHOM XO03SMUCTBE;

9)  cmpaBka 0 HAMMYMUU MPUYCaAeOHOTO YyUacTKa;

10) cnopaBka 0 MECTE 3aXOPOHEHMUS;

11) copaBka 0 HETPYAOYCTPOEHHOCTH Ha TEPPUTOPUH MO;



12) copaBka 0 NEpeMMEHOBAHUM HA3BAHMSI YIIHLL;

13) cnopaBka B MEHCHOHHBIN (OH O POXKACHUN peOeHKa U €ro BOCIIUTAHUU J0 8-
MU JIETHETO BO3pacTa,

14) cmpaBka 0 perucTpalyu Mo MeCTy KUTesbcTBa Ha 06.02.1992 r.;

15) xomaraiictBo (B MKC, Poccenbxo30ank, COepOaHK) O Bbllaue KPeIUTa;

16) xapakTepucTHKa.

2.4. Cpok npeaocTaBjaeHus] MyHUIIUNIAJIbHOM YCIYTH

Brigaua nokymeHTa, He TpeOyIOmero JOMOIHUTEIbHBIX OMepaIiii 0 CBEPKE C
MHBIMU 0a3aMu TaHHBIX — 710 | yaca.

Brigaua nokymeHTta, TpeOyrolero MNpoBEACHUS 3allpoCoOB IO HMHBIM 0azaMm
JAHHBIX — J10 3-X pabounx JTHEH.

Brigaua qokyMeHnTa, TpeOyromero nojaun 3anpocoB B HHbIE OPraHbl MECTHOTO
caMmOyTpaBJIeHUs, OPraHbl TOCYJapCTBEHHOM BIACTH, UHBIE opraHuzanuu — 10 30-tu
TTHEH.

2.5. IIpaBoBbIe OCHOBAHUA ISl IPEIOCTABJICHUS MYHHUIIUTIAIbHON YCJIYTH

[Ipu IPEAOCTABIECHUN MYHULATTATBHOM yCIIYyTH HE00X0IUMO
PYKOBOJICTBOBAThCS:

- Konctutynueit Poccuniickoit denepanuu;

- ®enepanbHbIM 3ak0HOM OT 06.10.2003r. Nel131-D3 «OO6 oOmmx mpUHLIUINAX
OpraHu3alli MECTHOrO camoynpasiieHus B Poccuiickont denepannu;

- ®enepanbHbIM 3aKOHOM  OT 22.10.2004r. Ne 125 - @3 «O06 apxuBHOM [iejie
B Poccuiickonn ®enepannny;

- ®@enepasnibibiM  3ak0oHOM  OT 02.05.2006r.  Ne 59-®3 «O mnopsake
paccMoTpeHust oOpamieHuii rpaxmad Poccuiickoit Denepanumy;

- @enepanbHbiM 3akKOHOM OT 27.07.2006 r. No 152-®3 «O mnepcoHaabHbBIX
JAHHBIX;

- ITocranosnenueMm IlpaButensctBa Poccuiickoit @eneparuu ot 15.06.2009r.
No 478 «O enunHOM cucTeMe WH(POPMAIIMOHHO-CIPABOYHON MOACPKKU TPAKIaH U
OpraHM3aluii o BOIPOCAM B3aUMOJEHUCTBUS C OPraHAMU UCHOJHUTENIBHON BIACTH U
OopraHaMM MECTHOTO CAaMOYIpPaBJ€HUS C HCIOJb30BaHUEM HMH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn HTepHEeT;

- YcraBoM ManakeeBCKOro CelbCKOTO IOCEJIEHHWsT MyHULMNAIBHOTO panioHa
«BenineneBckuii paiton» benropoackoit oomactu;

2.6. MHcuepnbiBawmMii nepevyeHb [JAOKYMEHTOB, HeO00XOAMMBIX B
COOTBETCTBHM C 32KOHOAATEJbHBIMHM WJIM HHBIMM HOPMATHBHBIMH NPAaBOBBIMU
aKTaMU JJIs1 PEAOCTABJICHUA MYHUIUNIAJIbHOM YCJIYIH

[lepeueHb HOKYMEHTOB, HEOOXOIUMBIX AJII IPEIOCTABICHUS MYHULIUNIAIbHON
yCIyru 1Ji (PU3NYECKUX JINLL

- 3a5IBJICHUE;

- TOKYMEHT, YOCTOBEPSIIOIIHNNA JTUYHOCTb;

- JIOKyMEHTHI, NOATBEPKAAIOIINE [TOJHOMOYUS MPEICTAaBUTENS (PUINUECKOTO
JMLa JeHCTBOBATh OT UMEHHU TPEThUX JIULI.



[lepeueHr JTOKYMEHTOB JUIsi TPEIOCTABICHUS MYHHUIMIAIBHOM YCIYTH,
HEOOXOUMBIX JJIS1 FOPUINYECKUX JIUILL;:

- INCbMEHHBIN 3a1poc Ha OJIaHKE FOPUAMYECKOTO JINLA;

- HOTApHaJIbHO 3aBEpEHHasl KONus JOKyMeHTa (1100 He 3aBepeHHast KOIus C
OJIHOBPEMEHHBIM IPEJOCTABICHUEM OpHUIMHaja), MOITBEPXKIAOLIEr0 IPABOMOYHS
IOPUIMYECKOTO JIMIlA 3allpallliBaTh, U MOJIy4YaTh CBEACHUS O KWJIOM MOMEIIEHUU U
IPOXKUBAIOLINX B HEM IpakaaHax (CBUAETEILCTBO O IPAaBe COOCTBEHHOCTH Ha YKUJIOE
MIOMEIICHUE U T.11.);

- HOTapuajJbHO 3aBEpPEHHAs KOMMS CBHUJAETEIbCTBA O PErHCTpaIiH
IOPUIMYECKOTO JIMIa JIMOO He3aBepeHHas KOMMsI CBUJETENBCTBA O PETUCTPALUU
IOPUAMYECKOTO  JIMLa €  OJHOBPEMEHHBIM  TPEJOCTAaBICHHUEM  OpHUTHHaIA
CBUJIETENLCTBA O PETUCTPALINU IOPUANUECKOTO JINLIA;

- JOKYMEHT, YJIOCTOBEPSIOUIMI JHYHOCTh (MAcmopT) H  MOJTHOMOYHS
IPEICTaBUTENS OPUINYECKOrO JIMLA JEHCTBOBATh OT MMEHU IOPUAMYECKOTO JIMIA
(1OBEpEHHOCTb, 0POPMIIEHHAS B YCTAHOBJIEHHOM HOPSIKE);

- IOKyMEHTBHI, IOJATBEPKAAIOUINE TOTHOMOYHS PYKOBOJIUTEINS FOPUIUYECKOTO
JvIa, B CiIy4ae, €CId IIPEIOCTABICHUE 3asBICHUS OCYLIECTBISETCS JIMYHO WM
(mpukas, MOJOXKEHHE, MPOTOKOJI OOIIEro coOpaHUs WIM HHOE IMOATBEP)KIECHUE B
COOTBETCTBUU C YUPEAUTEIbHBIMUA JOKYMEHTAMHU IOPUINYECKOTO JINLIA).

- 3ampeliaeTcss TpeOoBaThb OT 3asBUTENA MPEAOCTaBICHUS Ha OyMa)XHOM
HOCUTEJIE TOKYMEHTOB U HH(OpMaLUU, 3IeKTPOHHBIE 00pa3iibl KOTOPHIX paHee ObUIH
3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2. yacTu 1 crateu 16 @enepanbHoro 3akoHa
ot 27.07.2010 Ne210-®3, 3a HCKIOYEHUEM CIIy4aeB, €CJIM HAHECEHUWE OTMETOK Ha
Takhe JOKYMEHTHl JIMOO UX U3BATHE SBISIETCS HEOOXOJUMBIM  YCIOBHEM
IPEIOCTABICHUS! TOCYIapPCTBEHHOW MM MYHMIIMIIAJILHOW YCIYTH, U MHBIX CIIy4aeB,
YCTaHOBJICHHBIX (peiepabHBIMU 3aKOHOAATEILCTBAMU

TpeboBarb oOT 3asBUTENEM UWHBIE JIOKYMEHTBI, HE MPEAYCMOTpPEHHBIE
HACTOALUM IIYHKTOM, HE JIOITYCKaeTCsl.

2.7. HcuyepnbiBaloumuii mnepedyeHb OCHOBAHMM /JIsi OTKa3a B IpuUeMe
AOKYMEHTOB, HE00XOAUMBIX /ISl IPEAOCTABICHUSI MyHHIMIIAJIbHON yCJIYTH

JUid mony4yeHus: MyHULMIAIbHOW YCIYTHU 3asBUTENb O053aH OOpaTUThCS B
aIMUHUCTPALIMIO  CEJIbCKOTO  IOCEJEHUS, B IOJHOMOYMS KOTOPOM  BXOAMT
IPEIOCTaBIIEHUE KOHKPETHOTO JOKYMEHTa, W NPEJOCTaBUTh BCE HEOOXOIUMBIE
JOKYMEHTBI, YKa3aHHbIE B IIyHKTE 2.6. HacTosiuiero Permamenra.

2.8. MHcuyepnbiBaomuuii mepedyeHb OCHOBaHWI UIA  OTKa3a B
NPeAOCTABJIEHMH MYHUIUNIAJIBHON YCJIYI'H

OcHOBaHusAMM I OTKa3a B IIPEAOCTABICHUM MYHULMIIAIBHON YCIIYT'H
SBJISIFOTCSL:

- OTCYTCTBME  3alpalluBacMoro JOKYMEHTa B IIEPEYHE JOKYMEHTOB,
BBIJIaBAEMBIX 110 HACTOsIIEMY Permamenry;

- OTCYTCTBUE Yy 3asBUTENS (y MPEACTABUTENS 3asABUTENS) 3aKOHHBIX IIPAaB Ha
IOJIyYyEHHUE 3alpalnBaeMol nH(opManuy (€CiIM UMEETCs 3alpeT Ha BblJauyy JaHHOU



uHboOpMaIluy, HANpUMEp €CIU JOKYMEHT COACPKHUT TEepPCOHANbHBIE JlaHHBIC
IOCTOPOHHETO IpakJaHUHA U Jp.);

- IPENOCTaBICHUE 3asBUTEIEM  HENOJHOIO KOMIUIEKTa JTOKYMEHTOB,
IIPELYCMOTPEHHOIO ITYHKTOM 2.6. HacTos1ero PerimaMenra;

- JJaHHas yciIyra, He BXOAMUT B KOMIIETCHIUIO aJIMUHUCTPALMd KOHKPETHOIO
IIOCEJICHHUS;

- TpHU TPEACTAaBICHUM CBEICHHUW, HE MOJUICKAIUX pPA3MJIALICHUIO B
COOTBETCTBUM C 3aKOHOIATENbCTBOM Poccuiickon deneparnuu, BKIOYAs CBEICHUS,
COCTaBJIIOIIME TOCYAAPCTBEHHYIO WM HMHYIO OXPAaHAEMYIO 3aKOHOM TauHy, WU
CBEJICHHS KOH(PHUICHIIMATBHOTO XapaKTepa;

- 3asBJICHHE JIMOO 3aMpocC MPEACTABIECHBI 0€3 MOANKCH (B CIy4ae MUCbMEHHOTO
obparenust), 0e3 ykazanus (GpamMuiny, IMEHH, OTYeCTBA (PU3UUECKOTO JIUIA U (WJIH)
ero MOYTOBOTO ajapeca (B CiIy4ae MHUCBMEHHOTO M YCTHOTO oOpaiieHus), 0e3
yKa3aHus MOJHOTO HAaMMEHOBAHMs OPTaHU3alMM, €€ MOYTOBOIO aJpeca M yKa3aHMs
(damMuIMy, UMEHH, OTYECTBA PYKOBOJAUTENS WM YHOJHOMOYEHHOI'O IPEICTaBUTEIS
OpraHu3anuu (IIpyu NUCbMEHHOM U YCTHOM OOpallleHun);

- HEMIPaBWJIBHO O()OPMIICHHBIE WM YTPATUBLINE CUITYy JJOKYMEHTHI,

- HE MOAJAIOIIECECs IPOUYTEHUIO 3asBIICHHUE, COJEPIKAIlEee HELCH3YPHbIE WIIU
OCKOpPOUTENBHBIE BHIPAIKEHUSI.

2.9. Pazmep mnuarbl, B3UMaeMoOii ¢ 3asiBUTe/JIsl NPH MNPeI0CTABJIEHUHU
MYHHMIHUNAJIBHON YCJIYTH, U CIOCO0bI €e B3UMaHMUS.
VYeciyra okas3biBaeTcst 6€3B03ME3HO.

2.10. MakcMMaJIbHBIH CPOK OXKHJAAHUS B O4Yepeau NMPH Mogaye 3ampoca o
NPeI0CTABJIEHMH MYHUIUNAJIBHOM YCJIYrH M NpPH MOJYYEHHH pe3yJabTara
NpeAoCTaBJIeHUsI MyHUIMIIAIbHOM YCIyTH

MakcuManbHbIi CpPOK OXKHMJAHUS B OdYepeau Ipu Mojade 3ampoca o
IPEIOCTABIIEHUU MYHULIMIIATBHON yCIyru — He 0osee 30 MUHYT.

MakcuManbpHbIi CPOK OKHJAHUS B OYepeAu IpHU MOIYYEHHM pe3ysbTara
IPEIOCTABIICHUS MyHULIUIIAJIBHON ycayru — He O6osee 30 MUHYT.

2.11. Cpok perucrpauuu 3anpoca 3asBUTEJs O TMPeI0CTABJIECHUN
MYHUIMTIAJIbHOM YCJIYTH

Cpox perucTpanuu 3ampoca 3asBHUTENI O NPEIOCTABIECHUU MYHULIUITAIBHON
yCIIyTH — He 0oJiee 5 MUHYT.

2.12. TpeGoBanuss K TNOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISIOTCSH
MYHUIMTIAJbHBbIE YCJIYTH, K 321y 0’KMJIAHUA, MeCTaM JIJIl 3alI0JIHEHUS 3aNPOCOB
0 NpeIoCTABJICHUM MYHMIMNAJbHOH YCJOYrd, MHPOPMANMOHHBIM CTEHAAM C
o0OpasmamMu HX 3alOJHEHUSI U MepevYyHeM [AOKYMEHTOB, HE00XOAUMBIX [IJIf
NMPeI0CTABJICHUA KAXKI0M MYHULMIIAJIBbHOU YCIIYyTH

Bxon B nmomenieHue 1yl IpeAOCTABIEHUS MyHULIMIAIBHBIX YCIYT HACEICHUIO
ABJIIETCSI CBOOOJHBIM, C YUYETOM pacropsika paboThl U rpaduka mpuemMa rpaxiaaH.

[Ipuem 3asBuTENEH MPOBOAUTCS B MOPSAIKE KUBOK OUEpeaH JIMOO IO 3aIUCH.



[Tomemenue nust uHGOPMHUPOBAHUS HACEICHHS O TMOPSIKE MPEIOCTABICHUS
MYHUIUTATBHBIX YCIYT JIOJKHO OBITH 000pYA0BaHO MH(GOPMAIIMOHHBIMU CTEHIAMH,
NpeIHa3HAYEHHbIMU [IJI1 O3HAKOMJICHUSI IOCETHTENe ¢ HWH(POPMaMOHHBIMU
MaTepualaMH, CTYJIbSIMH, CTOJIOM JUIsl BOBMOXKHOTO O(OpMIICHHS] JOKYMEHTOB, IIPU
BO3MOYKHOCTH 00€CHeunBaeTCsi HEOOXOJUMBIM 000pYyIOBaHHEM (KOMIIbIOTEPAMH,
CpenCcTBaMH AJIEKTPOHHO-BBIUUCIUTEIBHOM, MHOKUTEIBHOM TEXHUKH, CPEICTBAMHU
CBs3U, BKJIo4Yas WHTEpHET, OpPrreXHUKOH), KaHIEISIPCKUMU MPUHAIICKHOCTIMH,
WH()OPMAITMOHHBIMA M METOJIMYECKUMH MaTepHallaMy, HATJSAHOW HH(POpMAIHEH, a
TaK)K€ CHCTEMaMHU KOHJUIIMOHUPOBaHUS (OXJXKIACHHUS W HarpeBaHHs) BO3IyXa,
CpeICcTBaMHU TOXAPOTYIICHUS] W OIMOBEIIEHUS O BO3HUKHOBEHUW YPE3BBIYANHON
CUTYaIlUH.

Ha nndopmanronHpIx cTeHAax pa3MemarTcs caeayone nHhopMaluoOHHbIE
MaTepuabl:

- MOPAJIOK  OoOXajoBaHWUA  JEeUCTBUU  (O€3NEeUCTBUA) W PEIICHUH,
OCYULIECTBISIEMBIX (TPUHATHIX) B XOJI€ IPEIOCTABICHUS MyHUIIUTIATBHOU YCIIYTH;

- IepeYeHb JIOKYMEHTOB, KOTOPBIE 3asBUTENb JOJDKEH NPEJCTaBUTh IS
MPEeI0CTABIEHUSI MyHUIIUTIAJLHON YCITYTH;

- 00pasIbl 3aN0JIHEHUS TOKYMEHTOB;

- anpeca, HoMepa TenedoHOB U (akca, rpaduk padOTHI, aapec ICKTPOHHOM
MOYThl  CTPYKTYpPHOIO  TMOJApA3JeNieHUuss  MYHHUIMOAIbHOTO  0Opa3oBaHUS,
IPEIOCTABIIAIONIEI0 MyHUIIUIIATBHYIO YCIIYTY;

- IepeueHb OCHOBAHU JJIsl OTKa3a B MPEAOCTaBICHUH MyHHUIUIAIBHOM
YCIIyTH;

- aIMUHUCTPATUBHBIN PETIAMEHT;

- HeoOxoIuMasi orepaTUBHAs HHPOPMAIHS O IPEIOCTABICHUU
MYHHUITUTIATFHOW YCIYTH;

- CBEJICHMSI O TIEPEUHE MPEJOCTABISIEMbIX MYHUIIUTAIbHBIX YCIYT.

[Ipy wu3MeHEHHUH YCIOBUH M TMOPSAKA MPEJOCTaBICHUS MYHULIUNATbHON
yClIyrd, UHpopMalus 00 U3MEHEHHUIX AO0HKHA ObITh BbIEJIEHA I[BETOM M MOMETKOM
«BAKHO».

NudopmanmonHbie CTEHIbl AOMKHBI ObITh MAKCHMaJIbHO 3aMETHBI, XOPOIIO
IPOCMAaTpPUBAEMBbI u (GyHKIHOHATBHBI, PEKOMEHyeTCs 000py10BaTh
uH(pOpMaIMOHHbIE CTEHJbl KapMmaHamu ¢opmara A4, B KOTOPBIX pa3MeliaTh
uH(GOPMAIIMOHHBIE JIUCTKU. TEKCT MaTepuasoB, pa3MellaeMbIX Ha CT€HAaX, JOJDKEH
ObITh HameyaTaH yAOOHBIM ISl YTEHHUS MIPU(PTOM, OCHOBHbIE MOMEHTHI U Hanbosee
Ba)KHBIC MECTA BBIJICTICHBI.

Mecra oxumaHusi B odepedau IOJDKHBI WUMETh CTyibs. KomwdecTBO MecT
OKHJIaHUS OTIPEAEIISICTCA UCX0s U3 (aKTUIECKOW HArpy3KH U BOZMOXKHOCTEH JIJIST MX
pa3MmenieHus B 3JaHUM, HO COCTaBIsieT HE MeHee S5-6 mecT. B mecrax
NPENIOCTABICHUS MYHUIMIIAIBHON YCIyrd MpeaycMaTpuBaeTcs 00O0pyA0BaHHE
JOCTYIHBIX MECT OOIIEro MoJib30BaHuUsI (TyajIeToRB).

Kabuner nns npuema rpaxiaan obopyayercs HH(OOPMAIIMOHHOW TaOJIMYKOM ¢
yKa3aHUEM HoMepa KaOWHeTa, HaUMEHOBAaHMs OThena, (pamMuinii, UMEeH, OTYECTB U
JOJDKHOCTEN  CHEUUaICTOB, OCYUIECTBISIOIIMX MPUEM MOCeTUuTeNneu, rpaduka
pabotel. [lpueM mnoceruTeneil MPOMCXOAUT Ha pabOUYMX MeCTax CIEHHAMCTOB,



KOTOpbIE O0OpPYAYIOTCS IEPCOHATBHBIMUA KOMITBIOTEPAMU C BO3MOKHOCTBIO JOCTYTIA
K HEOOXOAMMBIM MH(POPMAIIMOHHBIM 0a3aM JIaHHBIX, NT€YaTAIOIIUM U CKaHUPYIOIIUM
yCTPOMCTBOM, TenedhoHaMMU.

2.13. Iloka3aTeJu JAOCTYMHOCTHM MW KA4eCTBA MYHMIHUNAJIbHBIX YCJIYT,
KOJMYECTBO B3aMMOJEHCTBUI 3asiBUTENsl € JOLUKHOCTHBIMH JIMIAMHU TPH
NpeI0CTABJIEHUM MYHHUIUNAJIBHOH YCIAYIM M HUX MNPOJOKHTENbHOCTD,
BO3MOKHOCTh  TOJYyYeHHUs] HH(POpMAUMH O  XO0Ae  NpPedOCTABJICHUS
MYHUIHUIAJIBHON YCJIYIH, B TOM 4YHCJEe C HCHOJb30BaHMeM HHGPOPMALMOHHO-
TeJIeKOMMYHHKAIMOHHBIX TEXHOJOTHI W MHbIE MOKa3aTeJd KadecTBa H
AOCTYIHOCTH NPEAOCTABJICHUS MYHUIIUNIAJTbHOM YCJIYTH

['paxknannH, OOpaTUBIIMICS TIO BOMPOCY O TOJYyYEHUH JOKYMEHTA,
IPEeIyCMOTPEHHOTO HACTOAIIUM PeriaMeHToM, MOJDKEH, MpU COOJIIOACHUH HOPM,
YCTaHOBJICHHBIX HACTOSIIMM PeriameHToM, MMeTh BO3MOKHOCTb B YCTAHOBJICHHBIE
CPOKH MOJYYUTh HEOOXOAUMBIN TOKYMEHT.

[Ipu mpepocTaBlieHUd MYHMIMOAIbHOW YCIYTH MpHU BbIJAYe JOKyMEHTa, HE
TPEeOYIOILIEro JOMOJHUTENbHBIX OINepaluid MO CBEpKE C HMHBIMU 0Oa3amMu JaHHBIX,
3asBUTEIb  C  JIOJDKHOCTHBIM  JIMIIOM  B3aUMOJIEUCTBYET  OJHOKPATHO,
POJIOJKUTEILHOCTh B3aUMOJIEHCTBUA — 10 | yaca.

Ecniu  npu  mpedocTaBlieHMM  MYHUUMIAIBHOM  YCIYrM  BO3HHKAaET
HEOOXOMMOCTh MPOBEICHUS 3alIPOCOB O MHBIM 0a3aM JaHHBIX HJIK HEOOXOIUMOCTD
[O/Ia4yM  3allpOCOB B MHBIE OpraHbl MECTHOTO CAMOYIPABJICHMS, OpPTraHbI
roCyJapCTBEHHOW BJIACTH, WHBIE OPraHU3alMH, 3asBUTEIb C JAOJDKHOCTHBIM JIMLOM
B3aMMOJIEUCTBYET ABAXIbL: MIPU MOJAYE JOKYMEHTOB M IPU NOJYYEHUH pe3yibTaTa,
IPOJOJKUTEIBHOCTD B3aUMOAEHCTBUA — 10 10 MUHYT.

2.14. HUuble TpeOOBaHMS, B TOM 4YHCJEe YYUTHIBAKOUIHE OCOOEHHOCTH
MpeIoCTABIEHUA MYHUIUNAJIbHBIX YCJIYT B MHOTO(P)YHKIIMOHAJBHBIX HEHTPAX U
0CO0EHHOCTH MPeA0CTABJICHNSI MYHUIIUNIAJIbHBIX YCJIYT B 3JIEKTPOHHOH dopme

[Ipy mnpenocTaBieHUM MYHULMIAIBHON YCIyTM B BJIEKTPOHHOW QopMme
OCYIIECTBIISIETCS:

— TPENOCTaBJICHUE B YCTAHOBJICHHOM TOPSJKE WH(POpMAIUU 3asgBUTEISIM U
obecrieueHure J0CTyna 3asBUTENEH K CBEACHUSIM O MYHULIUITAJIbHON YCITyTeE;

— mojaya 3asBUTENIEM 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHNUS MYHUITUIIAIbHON YCIYTH, U MPUEM TaKUX 3alPOCOB U JIOKYMEHTOB C
UCIOJb30BaHMEM EAMHOrO moprana rocy1apCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
(bynkumit) — www.gosuslugi31.ru;

— TIOJly4Y€HHME 3asiBUTEJIIEM CBEICHUM O XOJ€ BBINOJIHEHUS 3ampoca o
MPEAOCTaBIECHUHA MYHUIIUTIATBLHON YCIIYTH.

3. Cocras, nocJjie10BaTEJIbHOCTh H CPOKHU BBINOJHEHNS] AIMUHUCTPATUBHBIX
npouexyp, Tpe0OBaHMs K MOPSAAKY MX BbINOJHEHUS, B TOM YHCJIe 0COOeHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM opme



3.1. CocTaB aIMHHHUCTPATHBHBIX NPOLELYP

3.1.1. Ilpuem oOpamieHust 3asBUTENAS O MPEAOCTABICHUHM MYHULIMIAIBHON
YCIIyTH.

3.1.2. Peructparus oopalieHusl.

3.1.3. IIpoBepka npeACTaBICHHBIX 3asBUTEIEM TIOKYMEHTOB.

3.1.4. Belgaua 3ampammBaeMOro JIOKyMEHTa JuM0O OTKa3 B  BblIaye
3anpalMBaeMoro JOKyMEHTa.

3.2. ITocsien0BaTEJIbHOCTD BBINIOJHEHHS aIMUHUCTPATUBHBIX NPOLEYP

3.2.1. Ilpuem oOpaieHust 3asgBUTENS O NPEJOCTABICHUU MYHUIIMIAIbLHOU
YCIIyTH.

[Ipuem oOpamieHusi 0 Bblaye JOKYMEHTa (CHpaBOK M HMHBIX JOKYMEHTOB)
MPOU3BOJUTCS HA JMYHOM MpUEME, TOYTON WK IO TeIeOoHY.

[Io TtenepoHy MOryT HpPUHMMATBCA 3asBKM O BblJauye JAOKYMEHTOB Ha
OCHOBAaHMM HUMEIOLIEICS B MYyHHUIMNAIBHOM OO0Opa3oBaHMM O0a3bl JaHHBIX, HE
TpeOyIOIIMX MPEAOCTaBICHUSI JOMOJHUTEIbHBIX JOKYMEHTOB, IOJJIUHHOCTD MU
3aKOHHOCTb KOTOPBIX HEOOXOAMMO HPOBEPSTh. 3asBUTENb, MOJABIIMNA 3asBKY IO
TenedoHy, NpU IMOJY4YEHUU TpeOyeMoro HOKyMEHTAa MNPEAbSBIAECT JTOKYMEHTHI,
IpelyCMOTPEHHBIE NPU IpreMe 0OpallleHusl Ha JINYHOM IIPUEME.

ITpu mpueme oOpalieHHs Ha JIMYHOM HpPUEME NPEIbSIBISIOTCS JTOKYMEHTHI,
yKa3aHHbIE B yHKTe 2.6. HacTosuiero Perimamenra.

MaxkcuMalIbHBIM CPOK BBINOJHEHHMS IEUCTBUS 5 MUH.

3.2.2. Peructpanus ooparieHus.

Peructpamuss  oOpaieHuss MOPOM3BOAMTCS B KypHAJ€  PETUCTpaluu
IPEIOCTABICHUS! MYHHUIMIAIBHOM YCIyrH, BKIIOYaromiass B ce0s Cleayrolue
cBefeHus: (aMuiMs, HMs, OTYECTBO, aJapec MecTa >KUTENbCTBA 3asBUTEINS,
HaUMEHOBAHUE 3aIIPAIINBAEMOI0 JOKYMEHTA.

MaxkcuMaIbHbIN CPOK BBINOJIHEHUS IEUCTBUS 5 MUH.

3.2.3. IIpoBepka npeaCcTaBICHHBIX 3asIBUTEJIEM JOKYMEHTOB

Creuuanuct  NpPOM3BOAWT  MPOBEPKY  MPEACTABICHHBIX  3asBUTEIIEM
JOKYMEHTOB 110 IIEPEYHIO U M0 COJAEP/KAHUIO Ha MPEIMET ONPECICHUs 3aKOHHOCTH
BbIIaYM 3aIlpallliBa€MOI0 JOKYMEHTA, YTOYHSAET (pPaMHIIMIO, UMs, OTUECTBO, aJIPEC
MECTa KUTEJIbCTBA 3asIBUTEIIS, HAJTMUYHE JIBIOT U UHBIX CBEJEHUI, HEOOXOAUMBIX IS
IPENOCTABIECHUS MyHULMIAIBHON YCIyTH.

Pe3ynpTaToM MCIONHEHMS MPOLEIYPHI SABIISETCS NPUHATHE PELLICHHUE O BblIaye
1100 00 oTKaze B Beiaye AJokyMeHTa. O MPUHSATOM peLICHUH 3asSBUTEIb N3BEHIACTCS
JUYHO B YCTHOU (hopme, 1o Tenedony audo 1o moure.

[Ipu pemennn 00 OTKa3e B BblAaue JOKYMEHTA 3asBHUTEII0 COOOIAIOTCA
IPUYMHBI 0TKA3a 3a NOANKMCHI0 PYKOBOAUTEIS CTPYKTYPHOTO MOAPA3/IEIEHUs OpraHa
MECTHOI'O CaMOYIPAaBJIEHUs,, OTBETCTBEHHOIO 3a IPEJOCTABICHUE MYHMIMIIAIbHOU
yCIIyTH.

[IpenenbHbIN CPOK MPOBEPKU JOKYMEHTOB:

- 10 muHyT (B ciayuae, He TpeOYyIOIIEM OMOJHUTENBHBIX ONEpanuil M0 CBEPKE C
WHBIMU 0a3aMU JaHHbBIX);



- 3 pabouux AHs (P HEOOXOIWMOCTH IMPOBEIEHHUS 3alPOCOB MO MHBIM Oazam
JTAHHBIX );

- 30 gHel (mpu HEOOXOAMMOCTH IIOJAYU 3alpOCOB B MHBIE OpraHbl MECTHOTO
CaMOYIPABJIEHUS, OPraHbl TOCYAApCTBEHHOM BJIACTH, NHbIE OPraHU3alUN ).

3.2.4. Beigaya 3aaBuTEN0 TPeOyeMOro JOKyMEHTA.

[TonroroBka K Bblaue TpeOyeMbIX TOKYMEHTOB BO3JIaraeTcs Ha CIIELUAINCTOB
aJIMAHUCTPALIUH. BrinaBaemble JOKYMEHTBI HOJITUCBIBAOTCS IJ1aBOM
aJMUHHUCTPALIMKA CEJIbCKOTO TMOCEJEHUS W 3aBEpSIIOTCA I€4YaThbl0 AJIMHHHCTPALUN
MOCENICHUSI B COOTBETCTBUM C YCTaBOM M HWHBIMM HOPMATHUBHBIMH aKTaMU
MYHHUIIUIIAJILHOTO 00pa30BaHUsl.

Bblgaua 3asBHUTENI0 JOKYMEHTAa NPOU3BOAUTCS I0J POCHUCH B IKypHaje
pErucTpaluy BbIIAHHBIX JOKYMEHTOB.

MakcumanbHblid CPOK BBINOJHEHUS AeicTBUA 10 MUH.

4. @opMBbI KOHTPOJIS 32 HCIOJIHEHHEM aIMUHUCTPATUBHOIO pPerjiaMmeHTa

4.1. KoHTposb 32  HUCHOJHEHHMEM  PernameHta  MpeaoCTaBICHUS
MYHUIIUNIATBHOM YCIYrdM BKJIIOYAeT B ceOsl MPOBEJIEHHUE IMPOBEPOK, BBISIBICHHUE U
YCTpaHEHHWE HAPYUIEHWW IIpaB 3asBUTENECH, PACCMOTPEHHE 3asBICHUM, MNPUHSATUE
pelieHnii ¥ MOJrOTOBKY OTBETOB Ha OOpalleHusl 3asiBUTENEH, COAepKalUX Kao0bl
Ha pelieHus, jaeucTBus (0e3aecTBUS) JOKHOCTHBIX JIMIl OTBETCTBEHHOIO
MOApa3ACIECHUS.

4.2. Tekylmuidi KOHTPOJb 3a UCIOJIHEHUWEM PermaMmeHTa OCYIIECTBISETCS
JOJDKHOCTHBIMH JIUI[AMU MYHHUITUTIATFHOTO 00pa30BaHUAL.

4.3. OTBETCTBEHHOCTh [OJDKHOCTHOTO JHIIA 33 OpraHu3aluio padoThl IO
NPEJOCTAaBICHUI0 MYHUIMIAIBHOW  YCIYTM 3aKpervisiercss B JIOJKHOCTHOM
WHCTPYKIUU JOJKHOCTHOTO JIUIIA.

4.4. KOHTpOJb OCYHIECTBIISIETCS MyTEM MPOBEJICHUS MPOBEPOK COOMIOACHUS U
UCIIOJIHEHHSI  CIIEIMAJIMCTAMU  OTBETCTBEHHOTO  MOJpA3elieHHs]  TpeOOBaHMIA
3aKOHOJATEIbCTBA.

4.5. Tlo pe3ynpTaramM MpPOBEPOK, B CIIy4ae BBISBICHUS HApYyLICHUN NpaB
3asIBUTENIEN, OCYIIECTBISETCS MPUBJICYEHUE BHUHOBHBIX JIHMI K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKoHOHATenbCTBOM Poccuiickonn @Penepaunu u benropoackoun
obJiacTu.

5. locyneOHblii (BHeCyAeOHbIH) NOPSAA0K 00:KaJI0BAHUS PelIeHUI U
aeicTBuii (0e31eliCTBUS) OPraHa, NPeI0CTABJIAINIEr0 MyHHIHIAJIBHYI0 YCIYTY,
a TaKxKe J0JIKHOCTHBIX JINL, MyHUIHMIAJIbHBIX CJIYKALMX

5.1. Tlpemmer nmocyneOHOTO (BHECYAEOHOTO) OOXKAJTOBAHHS 3asIBUTEIEM
peleHnit u aercTBuil (0e31eCTBUA) OpraHa, MpeAoCTaBISIONIEr0 MYHUITUTAIBLHYIO
YCIIYTY, TOJKHOCTHOTO JIMIA OpraHa, IpeIO0CTaBIISIONIEr0 MyHUIUITAIIBHYO YCIYTY,
I1M00 MyHUIIUTIATIBHOTO CITY>KallleTo

3asBUTEIb MOKET OOPATUTHCS C KANI000M B TOM YHUCIIE B CAEAYIOIIMX CAyYasx:

1) HapymieHue cpoka perucTpalyy 3ampoca 3asBUTENS O MNPeJOCTaBICHUU
MYHULUNAIBHOUN YCITyTH;



2) HapylIEHHE CPOKA MPENOCTABIECHUS MyHULUMIIAIBHOU YCIYTH;

3) TpebGoBaHue y 3asgBUTENd JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOpPMaTUBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunu, HOPMATUBHBIMHU
MpPaBOBBIMM aKTaMu CyOBeKTOB Poccuiickoit dexneparuu, MyHULIHUNATbBHBIMU
HOPMAaTUBHBIMU NIPABOBBIMU aKTaMH JJIsl TPEAOCTABIECHNS MYHUIUIIAJbHON YCIIYTH;

4) oTka3 B MpUeMe JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTUBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunu, HOPMAaTUBHBIMHU
IpaBOBBIMU aKkTaMH CcyObekToB Poccuiickoit @Denepaiuy, MYyHHIMIAIbHBIMUA
HOPMATHBHBIMH MPAaBOBBIMU aKTaMU JJI NMPEJOCTABICHHUS] MYHUIIUIAIBHONW YCIIyTH,
y 3asIBUTEIIS,

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIAJILHON YCIYTH, €CJIM OCHOBAHMS OTKa3a
HE MPEIyCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — @Pepepanum,
HOPMATUBHBIMM  TPABOBBIMU  akTamMu CcyObekToB Poccuiickoit  ®deneparum,
MYHULMNAIbHBIMUA HOPMaTUBHBIMH MPABOBBIMU aKTaMU;

6) 3aTpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUN MYHUIUIIAIBLHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IIPABOBBIMM akTaMu Poccuiickoit
deneparnuy, HOPMATUBHBIMU TPABOBBIMM  aKTaMH CyOBeKTOB  Poccuiickoii
denepanuy, MyHULIHUNAIBHBIMUA HOPMAaTUBHBIMU IPABOBBIMU AKTaMU;

7) OTKa3  opraHa, MNPEJOCTABISIONIETO  MYHUIUIAIBHYIO  YCIVTY,
JNOJDKHOCTHOTO JIMLA OpraHa, NPEIOCTaBIIOIIEr0 MYHMIMIIAJIBHYIO YCIYry, B
UCHPABICHUU JOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBIIAHHBIX B pe3yjbTare
IPEIOCTABICHUS MYHULMIMAJIBHOW  yCIyrd  JOKYMEHTaXx JuOO  HapylIeHHe
YCTAHOBJICHHOTO CPOKa TaKMX HCIIPABJICHUM.

5.2. O6mmue TpeOoBaHUS K MOPSAKY MTOAAYN U PACCMOTPEHHS 5KajJ00bI

Kanoba mnomaercss B mnuchbMeHHOW (opme Ha OyMa)kKHOM HOCHUTENE, B
AJIEKTPOHHOM (opMe B Oprad, MNPEJOCTABISIONIMN MYHUIIMNAIbHYIO YCIYTY.
KanoObl Ha pelleHus, NPUHATHIE PYKOBOIUTENIEM OpraHa, MPEeAOCTaBIIAIONIETO
MYHUIIUNATBHYIO YCIYTY, MOJAIOTCSl B BBINIECTOSALIMN opraH (MpU €ro HaTu4uM)
100 B Cily4ae ero OTCYTCTBHS PacCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOUTEIEM
OpraHa, NpeJoCTaBIIAIONIEr0 MYHUIIMIIAIbHYIO YCIYTY.

XKanoba wMoxer ObITh HampapiieHa IO [OYTE€, C MCIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetn «HTepHET», OPUIIMaTBLHOTO caiTa
OpraHa, NpPEAOCTABIAIOIIETO MYHUUMIIAIBHYIO  YCIyry, €IMHOIO MmopTajna
TOCYJapCTBEHHBIX W MYHUIMNAIbHBIX YCIYr JuOO0 pErHOHAIBHOTO MOopTaia
rOCY/IapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT, a TakKe MOXET OBITb MPUHATA MPH
JIMYHOM IIPUEME 3aIBUTEIIS.

Oco0eHHOCTH TOJa4Y¥ W PACCMOTPEHHsS KAJIO0 Ha perieHUus U JACUCTBUS
(Oe3meiicTBME) OPraHOB MECTHOTO CaMOYMIPABIEHUS W HX JOJHKHOCTHBIX JIMIL,
MYHULMNAIbHBIX CIyKaIllUX YCTAHABIMBAKOTCA MYHHIMIIAJIbHBIMUA IPaBOBBIMHU
aKTamHu.

XKanoba noymkHa coepxKaTh:

1) HamMeHOBaHUE OpraHa, MNPEIOCTABISAIONIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JHOO



MYHUIIMIIAJIBHOTO CIY’KAaIIero, pelieHus U JAedcTBus (0e3aelCTBUE) KOTOPBIX
00XKaITyIOTCS;

2) dbamminio, UMs, OTYECTBO (TTOCIEAHEE - MIPU HAJMYWHU), CBEACHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JIIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMepa)
KOHTAaKTHOTO TenedoHa, anpec (aapeca) SJAEKTPOHHOW TMOYTHI (MPU HAJIWYUU) U
MOYTOBBIHN a/Ipec, O KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00X)aTyeMbIX PEHICHUSX W NEeUCTBHUIX (O€3eHCTBUN) OpraHa,
IPEIOCTABISAIONIETO0 MYHHUIMNAIBHYIO YCIYTy, JAODKHOCTHOIO JIMIIA Oprasa,
IPEIOCTABISIONIEI0 MyHULIUTIATIBHYIO YCIYTY, THO0 MyHHUIIMIIAILHOTO CIYXKAIIETo;

4) noBOJBI, HA OCHOBAaHMHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHHEM U
neiictuem (Oe3aeiiCTBHEM) OpraHa, MPeAOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIUMIAIBHYIO YCIYTy, JHUOO
MYHUIUTIATBHOTO CIyXallero. 3asBUTENEM MOTYT ObITh MPEACTABICHBI JIOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKIAIOIIME JOBOJIbI 3asBUTEIS, JTMO0 UX KOMHH.

XKanoOa, moctynuBIias B OpraH, NpeJoCTABISIONINN MyHUIIUNIATBHYIO YCIYTY,
MOJJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJEICHHBIM MOJHOMOYHSIMHU IO
PAacCCMOTPEHMIO >KaJloO0, B TEYEHUE TNATHAAUATH pabouux JAHEH co JHS ee
perucTpanum, a B cllydae o0O0XajoBaHHUs OTKa3a OpraHa, MPeJOCTaBIIAIONIETO
MYHUIUOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBIIsIONIEro
MYHUIIMIIAJIBHYIO YCIIYTY, B IIpUe€Me JOKYMEHTOB Y 3asBHUTENS JIMOO B UCIPABICHUU
JIOTIYIIEHHBIX OINEYaTOK W OIIMOOK WM B Ccllydae OO0KaJOBaHHUS HapyLICHHS
YCTaHOBJICHHOT'O CPOKAa TaKMX MCIIPABJICHUMN - B TE€UCHHE MATH pabouux THEH co AHS
ee perucTpalum.

[Io pesynbraraM pacCMOTPEHHS KaloObl OpraH, MPEeIOCTABISIOMINAN
MYHUIIUIIAJIBHYIO YCIYTY, IPUHUMAET OAHO U3 CIEIYIOMINX PEUICHUI:

1) ynornerBopsieT »xanoOy, B TOM 4YHuCi€ B (opMe OTMEHBbI MHPHUHSATOrO
penieHus, UCITPaBJICHUS JOMYIIEHHBIX OpraHom, IPeI0CTaBISIOIIUM
MYHUIUNIAIBHYIO YCIYry, OIEYaTOK M OIIMOOK B BBIJIAHHBIX B pPE3yJbTaTe
MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTM JOKYMEHTaxX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpPENCTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepannu, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
cyowbekToB Poccuiickoit denepaiiniv, MyHULIUITATbHBIMA HOPMATUBHBIMHU TIPABOBBIMU
aKTaMu, a Tak)Ke B UHBIX (popmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU KaTOOBI.

He nosgHee nHA, CleQyrOUIEro 3a JHEM MPUHATHS PELICHUs, 3asBUTEIIO B
NUCHhMEHHOU (PopMe U 1O JKeJTaHHUIO 3asiBUTENS B 3JIEKTPOHHOM (hopMe HaIpaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaXx PAaCCMOTPEHUS JKaJOOBI.

B cnyyae ycTraHOBIEHHS B XOJIe WM IO Pe3yibTaTaM PacCMOTPEHUS KaloO0bl
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO MPABOHAPYILIEHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE  JIMLIO, HAJAEJICHHOE IMOJHOMOYMSMHU [0 PAacCMOTPEHHUIO Kallod
HE3aMeJIMTEIbHO HAMpPaBIIseT UMEIOIIMECS MaTepralbl B OPraHbl IPOKYpaTyphl.



IIpunoxenne Ne 1
K aAMHUHUCTPATHBHOMY perjaMeHTy

BJIOK-CXEMA
MOCJIe0BATEIbHOCTH JeHUCTBUH NPHU MPEI0CTABICHUHA
aIMUHHCTpanueid MajakeeBCKOro CejibCKOro nocejaeHus
«Bb11a4a JOKYMEHTOB (CIIPABOK U MHBIX IOKYMEHTOB))

[Tpuem obpareHus 3assBUTENS O IPEIOCTABICHUN MYHHUITUTIATBHON
YCIYTH (HA TUYHOM npueme, noumot, iubo no meieghony)

A 4

Peructpanus oOpareHus

A 4

[IpoBepka npeACTaBICHHBIX 3asIBUTENEM JOKYMEHTOB

A

CrenaaucT U3BELIAET 3asIBUTEIICH
0 MPEI0CTABJICHUU HEJOCTAIOIINX
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPUHSATHS PEIICHUS

Bce noxkymeHTsI
MPEIOCTABJIEHBI B IOJTHOM
00bEeME M COOTBETCTBYIOT
TpeOOBaHUIM

HET

JA

A 4

Brigava 3asButento TpedyeMoro Jo0KyMeHTa JIn00 O0TKa3a B BhIAaUe
JIOKYMEHTA (Ha Ju4HOM npueme)




[Ipomry mpeaocTaBUTh MHE

Ipunoxenne Ne 2
K aIMUHHCTPATHBHOMY pPerjaMeHTy

BJAHK 3ASBJIEHUSA

['maBe anmMuHKHCTpanuu
ManakeeBCKOT0 CeILCKOT0 ITOCEICHUSI

(Haumenoganue AOMUHUCMPAYUY ROCENEHUS)

(Damunus, uHUYUATBL 21A6b1 AOMUHUCPAYUL NOCENEHUL)

(DPamunus, unuyuansl 21a6bl AOMUHUCMPAYUU NOCENEHUS)

(D.U.0. 3as6umens  pooumenvbHoM naoesice)

IMPOKUBAOIICTO 11O aApeECy:

(ykazvigaemces noumoaulii aopec)

>

aZpec AIEKTPOHHOUN MOUTHI, TeTedOoH:

(vKa3wiearomces npu HaIuyuLL)

3asBJICHUC.

(YKasvieaemcs HaumeHoganue OOKyMenma u3 ymeepicoenHo20 nepeys)

[Ipumeuanue:

(YKasvisaemcst 6cs Heobxooumast ungpopmayust OJisi NOLYHeHUsl COOMEEMCMEYIowe20 OOKYMeHma,)

20

(HUama)

(Iloonuce 3aaeumens) (Qamunus, unuyuanvl)



IIpunoxenune Ne 3
K aIMMHUCTPATUBHOMY perjaMeHTy

OBPA3EI 3AIIOJIHEHUSA 3AABJIEHUA

['maBe agmMuHKUCTpanun ManakeeBCKOro
CEJIBCKOT0 MOCEIEHUSI MyHULIMTATBHOTO
pariona «BeWeneBCcKkuil paioH»
benropoackoit obmactu

HMBanosy MBany MBanoBuuy

Cunoposa Ilerpa liBaHoBHuYa
MPOXKHUBAIOIIIETO T10 A/IPECY:

309736, bearopojackas 001acTh,
Beinenesckuii paiiod c.ManakeeBo, ViI.
vi.llearpansHas 17/1,

aipec ANEKTPOHHOMN MOYTHI, TeIehOH:
8 (47237) 4-XX-XX

3asBJICHUC.

[Ipomry mpenocTaBUTh MHE BBIMKMCKY 00 aapece Ha 3eMENbHBIA YYaCTOK
(KWION 1OM), DacmoJIoKEeHHBIM 1o  aapecy: 309736, Benropoackas 00J1acTh,
Belinenesckuii paitod, c.Manakeeso, vi.llearpansHas 17/1.

[Ipumeyanue: 3eMenbHBI y4acTOK (IOM) NPUHAMJIEKUT MHE Ha IIpaBe
coOcTtBeHHOCTU. B KauecTBe MCTOUHMKA MH(OPMAIIMU TTPEIOCTABIISIO CBUIETEIHCTBO
0 PErucCTpallMK NMPaBa Ha 3eMEJIbHBINA Y4acTOK (Ha JOMOBJIAJICHUE).

JI.Cudopos
25 cenTsiopst 202 1. Cuaopos I1.1.




IIpuinoxenue Ne 4
K aAMHUHUCTPATHBHOMY perjaMeHTy

BJIAHK 3AITIPOCA

Ha 6nanke opeanusayuu

I'maBe agMuHKMCTpanK
ManakeeBCKOI0_CeNnbCKOI0 NOCEICHUS

(HaumenogaHue AOMUHUCMPAYUY ROCENEHUS)

(Damunus, uHUYUATHL 21A6b1 AOMUHUCPAYUL NOCENEHUL)

3AITPOC

IMpoCcuUuT Bac npeaoCTaBUTb

(yKa3b16aemc;l HAaumeHosaHue opzanu3auuu)

(vKazvisaemcsi HauMeHo8aHue OOKYMEHMA U3 YMEEPIHCOeHHO20 NepeyHs)

(He06X00UMO YKa3amv GamMuiuro, UMs, OMYECmeo, 0amy PoACOeHUs, MeCno JHCUMeIbCMmea Julyd, Ha KOmopoe noodemcsi 3anpoc)

IIpumeuanue:

(YKazwieaemcst 6csi Heobxooumast ungpopmayus OJisi NOLYHeHUsl COOMBENMCMEYIoWe20 00KYMeHma,)

(Honxcrnocmo pykosooumens) (Iloonucwe pykogodumens) (Damunus, unuyuanst)



